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1. O6mas xapakTepHCTHKA POrPaMMBI
1.1. HopmaTuBHbIe OCHOBaHHS 1Ji51 pa3padoTKU NPOrpaMMbI

JlononHuTenbHasn npodeccuoHanbHas mporpamma npo¢eCCUOHANbHON
nepenoarotoBku (I1I1 IIT) «YnpaBnenne nepcoHamom opranu3aium» pazpaboTrana Ha
OCHOBAHHUU U B COOTBETCTBUM CO CAEAYIOLIUMU JOKYMEHTAMU:

1. ®epepanmbubrii 3akoH ot 29.12.2012 r. Ne 273-d3 «O06 obpaszoBanun B
Poccuiickoii @enepaunm.

2. Tlpuka3z MwunnctepcTa oopasoBanus u Hayku P® ot 01.07.2013 1. Ne 499 «O6
yTBepKaeHNH [lopsaka Opranu3alny 1 OCYIIECTBICHUA 00pa30BaTEIIbHON AEATEIBHOCTH
N0 JONOJHUTEIbHBIM NPO(YECCUOHAIbHBIM MPOrPaAMMaM).

3. Ilpuxa3z Munucrepctsa oOpazopanusa u Hayku PO ot 12.04.2013 r. Ne 148n1 «O06
VTBEPKICHWH  YPOBHEH  KBaTUWKAMUM B TeNaX  pa3pabOTKH  MTPOEKTOB
nPOQECCUOHABHBIX CTAHIAPTOBY.

4. lNpuka3 MunancTepcTBa obpazoanus u Hayku P@ ot 24.12.2010 Ne 2073 «O6
YIBEPAJACHUM M  BBEACHUM B  JelCTBUE  (EARPAIBLHOIO” rOCYAAPCTBEHHOIO
00pa30BaTelbHOTO  CTaHAapTa BHICIIETO TIPO(CCEMOHATEHOTO  00pa3oBaHUsA  TI0
HanpasiaeHuo noarotosku 080400 YnpasneHueepcoHamoM.

5. Ipodeccronanbublit cranmaptT «Cueuv@aficT M0 yNpaBJIEHUIO TEPCOHATOM)
(yTBEpKOEH TpUKa3oM MHUHNCTEPCTBA APYAapM €onnanbHONW 3ammTel Poccniickoi
®enepauuu ot 09 mapra 2022 r. Ne 1091);

1.2.l1enb peann3anuu NporpaMmbl

[lenbio nporpammbl  ABASETCA,, DOPMUpPOBAHME HOBbIX MPO(ECCHOHANBbHbBIX
KOMIETEHIWH, TOBBIICHHGMMPE(DECCHOHATTBHOTO YPOBHS, OOHOBJIEHWE W TOJIYICHUE
JOIOJHUTENbHBIX TEOPETUYECKUX, W COBEPLICHCTBOBAHUE [PAKTUYECKUX HABLIKOB
00yUaroTMXcst IO HAMPaBICHUTO TIOTOTOBKY « YTIPaBJIEHHE TTEPCOHATIOMY.

JononuuTtelibHas npodeccuoHanbHasn nporpamMmma npodeccuoHanbHOM’
MEPETIOATOTOBKN "« YTIpaBJicHUE TIEPCOHAJIOM OPTaHW3alluM» TIPEACTaBIseT CcoOoMH
KOMILIEKC //CHOBHBIX X@PDAKTEPUCTUK 00pa3oBaHus: 00beM, COAEp:KaHUue, IIAHUPYEMbIE
pe3ynbTathl. YcnoBus peanu3zaunu Pabodeit mporpamMMbl COAEpXKaT OPraHW3allMOHHO-
MEeAArOruueeKne, 4 KaJpoBble U MaT€pUAIbHO-TEXHUUYECKHE TpeboBaHusa. YueOHO-
METOANYECKUE MATEPHAJIBI 00ECTIEYMBAIOT PEATN3aLI0 padodel TpOTpaMMBI.

PaGouass mporpamMma TIpeycMaTpWBacT OOCTATOUHBIH IS (OPMHUPOBAHHS,
3aKpenieHus UPa3BUTHUA MPAKTUUCCKUX HABBIKOB U KOMMETEHLIMH 00bEM MPAKTUUECCKUX
3aHATHH,

Hacrosmas JlommomaurensHas mpodeccHoHambHas TporpaMMa mpodeccroHanmbHOM
nepenoarotoBku (I ITII) «VYmopaBnenue mepcoHanoM OpraHy3alMu» MNPeACTaBiseT
co00¥ COBOKYMHOCTE 0053aTENBHBIX TPeOOBAaHUM, TIPH peaim3alind 00pa3oBaTEILHOTO
CTaHJapTa AJd CHOeuuanucToB no HampaeiaeHuro noaroropku 080400 VYnpasineHue
TIEPCOHAJIOM ¥ MOKET PEATN30BBIBATECS TTOTHOCTHIO WITH TaCTHIHO B (HOPME CTaKHPOBKH.



1.3. ObaacTs npodeccHoHATLHON TeATEILHOCTH

O6nacty npodecCHOHANBHON AECATEALHOCTH OOYYAKILIUMXCA I10 HAMNPABIEHUIO
MOArOTOBKH Y IPaBJICHUE [1EPCOHATOM BKJIKYAET:

¢ pa3pabOTKy KOHLENUMM KaJpOBOM NOJUTUKM U CTPATerdud YOpaBICHUA
TEPCOHAJIOM;

® KaJpPOBOC MJIAHUPOBAHUEC U MAPKETUHI MEPCOHANA;

e HaeM, OIEHKY, ayJuT W YUeT TiepcoHana; mpodOpHEHTAITHO, aJanTamuio u
aTTECTALIMIO [IePCOHANA;

® TPYAOBbIC OTHOLUCHUS,
® VITpaBJIEHUE OPTaHU3AIHOHHON KYJTbTYPOH, KOH(DJIUKTAMH U CTPECCAMU;
® YIPABJICHUE 3aHATOCTLIO,

® OpraHu3auui0, HOPMUPOBAHUE, perjaMeHTalMio, 0e300acHOCTb, YCIOBUA H
JUCLHUIUIMHY TPy/Ja;

® pa3BUTUE NEepcoHana: o0yueHue, B TOM YUCAC MOBbIICHUC KBAAU(PUKALUW U
poheCCHOHANIBHYIO TIEPETIOATOTOBKY, CTaKUPOBKYy, VITPABIEHEE NEOBOM Kapbhepoll u
cinyxe0HO- npodeccuoHalbHbIM IPOIBUKEHUEM, YIPABICHUE KAJAPOBbIM PE3CPBOM;

® MOTHBAIIMIO U CTUMVYITHPOBAHUWUC TICPCOHANA, B TOMYHHCIIC OTIJIATY TPy 4,

e (hopMUpOBAHUE U PAZBUTUE CUCTEMbI YHPABICHUSA IEPCOHAIOM, B TOM UUCIE €€
OPTaHU3allMOHHOW CTPYKTYPHI;

® KaJpoBOE, HOPMATHMBHO-METOJMYECKOC, ACJIONPOM3BOACTBEHHOE, NPAaBOBOC U
rHpOopMaITMOHHOE 00eCTIeUeHHE CHCTEMBL VITpaBICHHUS TIEPCOHATIOM;

® OIIEHKY 3aTpaT Ha TEpPCOHAJ, "COBEPIICHCTBOBAHUSA CHCTEMBI W TEXHOJIOTHH
yIpaBJeHMsl IEPCOHATIOM.

O0bexkTamMu npoecCHOHAIBLHONH JeSITEILHOCTH OOYYAKMIMXCH SBISHOTCS:
cnyx0bl ynpaBneHMs HEpCOHaiOM opraHu3auuii J000H OpraHu3alMOHHO-IIPABOBOM
(hopMBI B TIPOMBINUICHHOEGTH, TOPTOBJIE, Ha TPAHCMOPTE, B OaHKOBCKOM, CTPaxoBOM,
TYPUCTUUYECKON K Apyrux ehepax AesTeIbHOCTH.

OOyuaromuiest TOTOBATCS K CIIEAYIOMNUM BHAAM NPogecCHOHAIBHOH
AesATeNbHOCTH:

- OpraHU3allHOHHO-YITPaBJICHUYECKas U 9KOHOMHUYECKas;

- uH(pOPMALIMOHHO-AHAIUTHYECKAS,

- COMMANIbHO-TICHXOJIOTHIECKAS;

- TIPOEKTHas.

JlononHuTenbHasn npodeccuoHanbHas mporpamma npodeccroHaIbHOM
TIEPENOITOTOBKH

«YTpaBjcHWE TIEPCOHAJIOM OpPTraHW3allii» OTHOCHTCS KO BCEM  BHIAM
IKOHOMHMYECKOM AeATenbHOCTH cornacHo OOuiepoccuiickomy Knaccu(ukaTtopy BUAOB
IKOHOMHUYECKOM NEATEIbHOCTH.



YpoBeHb KBATH(HKATIHA B COOTBETCTBHN € MPO(ECCHOHATBLHBIM CTAHTAPTOM

6, u 7 ypoBHU KBanu(puKaLmu, XApPaKTEePU3YIOUIMECA HUIKE NEPEYMCIIEHHBIMM II0KA3ATEMAMU
W COOTBETCTBYIOIIHMH TPeOOBaHUAMM

ITokazarenu yposHeii
KkBanupukauuu Ommicanme TpeboBaHmMil
TMomHOMOYHS 1 OmnepaunoHHOe yIIpaBiIeHIe MIEPCOHATIOM H TOApa3aelIeHIeM
OTBETCTBEHHOCTE oprauusaumm. OQbecrniedenie B3aWMOIEHCTBHS COTPYIHHKOB H CMEKHBIX

noapasaenenuii. OTBETCTBEHHOCTD 3@ PE3YJIbTAT BhIIOJIHEHUS PA0OT HA
YPOBHE NOAPA3AENEeHNU UIIM OPraHU3ALUU.

Xapakrep yMeHi PazpaboTka, BHEApeHMe, KOHTPOITE, OTIEHKa W KOPPEKTHPOBKA
HanpasieHuil npo(ecCHOHANTbHON ASATEIbHOCTH, TEXHOTOIMYECKUX HITH
METOIHYECKUXPEIIEHHUMN.

Xapakrep 3HAHUI [Tpumenenue mpodecCuOHANBHBIX 3HAHUH TEXHOJIOTHYECKOTO W1
METOJM4ECKOro XapaxkTepa, B TOM YMClle, WHHOBALUOHHBIX.
CaMOCTOATEAbHBIN OUCK, AHATM3 U OLCHKA NPOPEECHOHATbHON
WHPOPMALIIH.




Obyuaromuics 10/KeH pemaTh cjeayomue npodgeccHoHaIbHBIE
32/1a4H B COOTBETCTBUM C BUJaMU NPOdeCCUOHATIbHON ASSITEIbHOCTHU

- OpraHW3alMOHHO-YNPABJICHYECKAS H SKOHOMHYIECKAs NEATEIIbHOCTD!

- pa3paboTka KaapoBOH MOJIMTUKY U CTPATETHH YIIPABICHUS TIEPCOHATIOM;

- TMUIAHUPOBAHUE KaJPOBOi pabOThl U MAPKETUHT IEPCOHANA;

- obecrnieyeHne oprann3aiiy KaapaMH CIIeIMaaInucToB TpedyeMol kBandukanmu;

- OpraHu3auvs ¥ KOHTPOJIb TOATOTOBKH, TpodeccruoHambHOM

[EePEnoArOTOBKY MIIOBBIEHHUS KBATH(DUKALMY U CTAKUPOBKY NEPCOHANA;

- opraHu3auus paboTbl 10 GOPMUPOBAHUIO PE3EPBA, ATTECTALMU NEPCOHANA,;

- MOTHWBAaLMsA ¥ CTUMYJINPOBaHWE TPYJa MepcoHaa, B TOM YHCJIE oTuIaTa Tpyaa;

- MPUMEHEHHE 3aKOHOB O TPY/JE, UHbIX HOPMATUBHO-IPABOBbIX AKTOB
COLMATLHO-TPYAOBOM chephl AT pENICHUS TPABOBBIX BOMIPOCOB TPYAOBBIX OTHOMICHMUIA;

- aHauu3 phIHKA TPY/a;

- MOPOTrHO3MPOBAHUE U ONpe/eneHue NnoTPeOHOCTH B IepCOHANE;

- u3yyeHue npodeccuoHalbHbIX, ACA0BbIX U JIMYHOCTHBIX KAYECTB PaOOTHUKOB C
HETBIOPAlMOHAIIBHOTO UX UCTIONIB30BaAHUS;

- KCMOJIb30BAHKE ABTOMATH3MPOBAHHBIX MHOOPMAMKOHHBIX TEXHOJIOIHI
YIPaBJIEHUSTIEPCOHAIOM;

- COUMAJIBHO-TICUXOJIOTHIECKas ACATCAbHOCTE.

- ¢opMupoBaHHWE  TPYAOBOTO KOJUTGKTHBA, (TpymIioOBBIE WU

MEXJIMYHOCTHbIE B3AUMOOTHOLIEHUS, MOPAbHO-TICUX0I0TMYECKU Y KIIUMAT);

- YIOPAaBJIEHUE 3TUKOM /1€N0BbIX OTHOMWICHU I, KOHPIMKTAMU U CTPECCAMMU;

- MOPUMCHEHHME COBPECMEHHBIX METO/I0B YHNPABICHUS NEPCOHAIOM;

- ydacTtue B pa3padboTke, 000CHOBAHNU U BHEAPEHUU MPOEKTOB
COBEPIICHCTBOBAHUACUCTEMBIYIEXHOJIOTHH YITPABJIEHUS TIEPCOHAJIOM ¥ OPTaHM3alluy B
LENoM;

- ygacTHe B TIpomeccax INTaHWpPOBAaHUS W ONTHMHU3AINH  CTPYKTYPHI

NepCcoHanaQPTaHu3a ks
1.4, Tlnaaupyemble pe3y/ibTaThl 00y4eHN S

Pe3ymRsaTei™ OCBOCHHS  MPOTPAMMBI  OTIPEACIISAIOTCS  MTPHOOpEeTaeMBIMU
CIYIIATEITMUKOMIETCHIIMSIMHA, T.€. X CTIOCOOHOCTHIO TPUMEHSATE 3HAHHS, YMEHUS 1
JTUYHBIG, KaffecTBa JUIA  YCIICITHOTO  OCYIIECTBIICHWS  TPO(ECCHOHATTEHON
NEATEIbHOCTH.

B pe3ynbrare OCBOEGHMS TPOTPAMMBI  CITyIIATENb JTOJDKEH 00J1agaTh
cneayrouumy o01eKyasTypHbiMy KomnereHuuamu (OK):

Oome- 3HaHns, yMeHHd
KYJIbTYPHBIE
KOMMEeTEeHIHHU

OK-1 3HaHue 0a30BbIX LIEHHOCTEH MUPOBOM KYJAbTYPbl U TOTOBHOCTb OMMPATHCA HA
HUX B CBOEM JIMMHOCTHOM 1 OOIUEKY/IbTYPHOM PAa3BUTHH

OK-2 Brragenne KynbTypoil MEIIIIEHNS, CHOCOOHOCTBIO K BOCITPUATHIO, 0000mennto
¥ SKOHOMHYECKOMY aHaJIM3y HH(POPMALIMH, TTOCTaHOBKA SN U BEIOOp TTyTel ee
TOCTIKEHHS

OK-3 CnocoOHOCTh HAXOIUTh OPraHU3aALMOHHO-YIIPABIECHUYECKHUE 1
IKOHOMITUECKHE PeIIeHNA, pa3padaTeIBaTh allTOPHTMBI HX peaTn3atny
U FOTOBHOCTb HECTU OTBETCTBEHHOCTD 3a UX PE3YAbTAThI




OK-4

CnocoOHOCTb M FOTOBHOCTb K JIUJIEPCTBY, YMEHUE NPUHUMATH B3BEILEHHbIE
peluenus, yOeKaaTs B HenecooOpPa3sHOCTU 3TUX PELIeHUii U BOMIOIUATD
pELUEHUS B JKU3Hb,PA3BUBATH KOMIETEHUUIO IWIEPCTBA.

OK-5

3HaHVe M YMEHME NCTTIOIB30BaTh HOPMATHBHEIE TTPABOBEIE IOKYMEHTEI B CBOETH
npodeCCHOHAIBHOM AeATEIbHOCTH

OK-6

CrpemieHue K MTMYHOCTHOMY H IIPO(ECCHOHANBHOMY CAMOPA3BUTHIO,
YMCHHEPACCTABIATD NPUOPUTETD], CTABUTb MHMYHBIC LIETIH,
CIOCOOHOCTE YIHTECS HA COOCTBEHHOM OTIBITE W OITEITE APYTHX

OK-7

CrocoOHOCTE IMarHOCTHPOBATE M aHATU3MPOBATEH COMAITBHO-
IKOHOMHMUYECKUENPODIEMb] U NPOLECCH] B OPraHu3aluu

OK-8

Brragenne OCHOBHBIMI METOZAMH, CITOCO0aMH M CPEICTBAMH TIOJTYIEHNS,
XpaHeHus unepepadoTku nHGOPMALIMK, HATUYUE HABBIKOB PA0OTHI €
KOMTTBIOTEPOM KaK CPEICTBOM VIPaBIISHHs MHpOPMatneH

OK-9

3HaHue OCHOB COBpPeMeHHOM (prnocoduu n KOHUENIUA YIPaBIeHus
TIEPCOHAITOM, CYITIHOCTH, 3aJ1a9, 3aKOHOMEPHOCTeHIRIHITHTIOR W METOJIOB
YITPaBJIEHIS TTEPCOHAIOM, YMEHHE TIPHMEHSTE TEOPeTHIECKIE TIOJIOKEHNS B
yOPaBICHYECKON JEeATeNbHOCTH [0 OTHOUIEHUIO K NEPCOHANnY




B pe3yabTare 0CBOSHUs IPOrpaMMbl BbIIIYCKHUK JOJKEH 001a1aTh ClIeAYOUIMMU
npodeccnonaabasiMu komnereHmuaMu (I1K):

Buani Kon
AeATeN b KOMIIET 3nanua/YMenua
HOCTH eHIAH
K1 3uare Tpynosoii koxeke Poccriickoit @enepaltii ¥ THbIE HOPMaTHBHEIS
TTPABOBEIE aKTHI, COASPIKAIITX HOPMBI TPYAOBOTO TIpaBa
3HaTh mpoueIyphl OPUEMA, YBOJIBHEHU, IEPEBOAA HA APYIYIO paboTy u
IIK2 | nepemenieHus nepcoHana B COOTBETCTBUU C TPya0BbIM KOJEKCOM
Poccwiickoii @enepaunu, BIaJeTb HABEIKAMH O()OPMITCHUS
o COIPOBOKAAIIEH JOKYMEHTALMU
e IIK'3 | 3narte HOpMaTHBHO-TIPaBOBYIO Oa3y 0€30MacHOCTH W OXPaHbl TPYHA
g 3nate Konekc 00 aMIHUCTPaTHBHEIX TIPaBOHAPYIIEHHIX PoCCHiCKOi
g T 4 deaepauuu, u uHbie heaepanbHbIe 3aK0HbI B HACTH OMPEAEISHU
) OTBETCTBEHHOCTH 33 HAPYLUEHUS TPYA0B0ro 3aKOHOIATENbCTRA,
=
o COEpKaIIHX HOPMBI TPYIOBOTO TTPaBa
5 K 5 Bnanerp HaBbikamu pa3paboTKu OPraHu3aBMOHHON U (PYHKLIMOHANIbHO-
5 LITATHOU CTPYKTYPbl OPEANPUATHSA
S
S Bnaners HaBbIKaMu pa3paQOTKH JIOKATEHBIX HOPMATHBHEBIX aKTOB,
@ I[IK 6 | kacarommxcs opraHu3auud Tpya (npagkna BHYTPEHHErO TPYA0BOI0O
=
z pacTiopsika, ToJIoKeHNE RO OTIyCKax, TTOJI0KEHHE 0 KOMaHANPOBKaX H
N np.)
5 Bnaners HapbikaMio(pOpMIEHNS PE3YILTATOB KOHTPOA 33 TPYA0BOI U
% [IK7 | ucnonHuTenbCKOR AMCIMILIMHON (COCTABIACT NOKYMEHTHI O MOOIIPEHUAX U
@ B3BICKAHHSAX )
= -
z K 8 BrianeTs HaBBIKAMIT O3HAKOMIIEHHS COTPYIHWKOB OPTaHN3alliH ¢ KaapOBOH
= JOKYMEHTAIHEN W JISHCTBYFOIIWMI JTOKAJTbHEIMH HOPMAaTHBHBIMU aKTaMi
= ¥MeTb BEETU KAIPOBOE IENONPOU3BOACTBO U OPraHU30BbIBATH APXUBHOE
= IIK9 |XpaneHneKampoBBIX JOKYMEHTOB B COOTBETCTBHH C NEHCTBYIOMINMHA
> HOPMATUBHO-NPABOBbIMH AKTAMH
2 HK 10 3HATETFPEOOBAHMS U BIAICTh HABLIKAMU M0 00ECHeUSHHIO 3aIUThI
S
= MEPCOHANbHbBIX JAHHBIX COTPYAHUKOB
- Biagers HaBbIKaMH PabOTEI C BHEITHUMH OPTaHU3aIHsIMI —
a:a[ LIK hlye|'T ocynapcTBennoit mHCIeKIMeH Tpyaa Poccutickoit @eneparm,
KaIpPOBBIMI ar€HTCTBAMH, CITY:KOaMM 3aHATOCTH HACETICHUS
[IK 12 | 3nate mopsanok MpUMEHEHNs MMCHMTIMHAPHBIX B3BICKaHWIH
) MK 1 3HaTh OCHOBBI pa3pabOTKN 1 peaTH3aiii KOHLUEILWA YITpaBJIeH!s
= TIEPCOHANIOM, KaJpOBO TOJIMTUKH OpPTaHN3alim
@
g [IK 2 | 3HaTh OCHOBbI KaIPOBOrO MIIAHUPOBAHUS U YMETh NPUMEHSThH MX HA
5 TTpaKTHKE
e [IK3 [ 3HaTe OCHOBBI MapKeTHHTa ITEPCOHANa, pa3paboTKyY 1 pean3alnio
N 2 CTpaTeruu NpPUBJIEUEHMS NEPCOHANA U YMETb NPUMEHATH UX HA MPAKTHKE
§ i [K 4 3HaTh OCHOBHI Pa3pabOTKM 1 BHEAPEHNs TPeDOBAHMIT K TOIDKHOCTAM,
= KPUTEPHH TT0100pa W PacCTaHOBKY MEPCOHANIA T YMETh TPHMEHSTh HX Ha
S puTEP panp cp yM P
2 TTPaKTHKE
2 3HATL OCHOBbLI HAMMA, PA3PA0OTKY U BHEAPEHUE IPOrPAMM U MPOLIET
= K 5 > Y
=¥
= rropbopa HoTOOpa IepcoHaa M YMeTh MTPUMEHSATE X Ha TIPaKTHKe
é’[ K 6 Bnanetbh MeTonamMu 1€10BOM OLEHKU EPCOHANA NPU HAiIME U TOTOBHOCTBIO
NPUMEHATb UX HA NPAKTUKE




a =| K1 VYMetb onpenenaTs Leid, 334344 M BU/Ibl TEKYILEN AE10BOI OLIEHKH
o @ = nepcoHana (B TOM 4MCIE aTTeCTaLMMU)
o % z E K 2 YmeTb pa3pabaTbiBaTh U OPUMEHATb TEXHOJAOIMU TEKYLICH ACTOBOI
§ 5 = o OLIEHKW TIepcoHaa (B TOM YHCIIe aTTeCTalllH ) M BITAJETh HABBIKAMH
E e g TTPOBEIEHNS TEKYIIEH AETOBOM OIIEHKH (B TOM YMCIIE aTTECTaLNH )
H = 3HaTh MPUHUMIIBI U OCHOBbI (POPMUPOBAHUSA CUCTEMbI
IIK3 MOTHMBALMM U CTUMYJIUPOBAHUA IEPCOHANA
a o IIK 1 [ 3nare ocHOBBEI MpohopHEHTALINT TIEpCOHATA
E = 5 3Hath npuHuUuIbl POPMUPOBAHUS CUCTEMbI A/IANTALIMK [IEPCOHANA,
< = = 5| [IK2 | paspaborky u BHEAPEHUE IPOrpaMM aanTauuu
p:a[ E g E IIK 3 | 3uats Buabl, (hOPMbI M METOIbI 00 yUEHU IIEPCOHAIA
g o =4 [1K 4 | 3HaTe OCHOBEI yIIpaBJICHHS Kapbepoil ¥ CTykeOHO-MpodeccnoHaNBHOTO
R R NPOABUIKEHUS NIEPCOHANA
IIK'5 | 3naTte OCHOBBI OpraHW3aUK pabOTHI C KaIPOBLIM PE3EPBOM
z K 1 VYmerb pazpadarbiBaTh CUCTEMbI ONEPALIMOHHOIO YIIPABIEHUs
e = TIEPCOHAJIOM W CTPYKTYPHOTO TOpa3ae/ieHNs
5 &=
9 g E K 2 3HATE ONPOLECCH AAMUHUCTPUPOBAHUS U
= E’ Q5 JOKYMEHTOO00POTA MO ONEPALMOHHOMY YIPABAEHUIO
32 e 5 IEPCOHANOM
-
$E355
= 53 2 K 3 YmeTh pazpabareiBaTh CHETEMBKCTPATETHISCKOTO YITPABIECHUS
‘;-( 28 g IePCoHAaNa OpraHu3aLgiy
= § 5 S

2. Conep:xaHue nporpaMmmbl

Kamezopus ciyuiamenei.

Hacrogiuas JopbaHutenbHas npodeccuoHanbHan nporpamMmma
nmpodeccuonansHot  niepenoaroTeBky (AL TII1) «Ympasnenuwe mnepcoHanom
opraHusauydu» npeaHasHayeHa / A CIEAYHOIMX  KATEropud  CAayluaTeneu:
pYKOBOAUTENb  CFPYKTYPHOFO" nOApa3NeleHus, HAYAIbHUK  CTPYKTYPHOIO
MOAPA3AEIEHUA, CNELAATHCT T10 KaJIpOBOMY HEJIONPOU3BOACTBY, CIELHAIMUCT TI0
JOKYMEHTAUOHHOMY o0fcneueHuto padoThl € NEPCOHANOM, CIEUMATUCT MO
MepPCOHATY, UHCIEKTOP MO KaJapam, CIelMAIUCT N0 noadopy nepcoHana, MeHeIKep
0 TIEPCOHATY, YaCTHBIE JTUTIA.

Tpeboganust Kk o00pazoeanur0 u 00yuYeHUIO: TMLA, UMEIOLIME BbICIIEE
oOpazoBanue (0akajgaBprar) UM CpeaHee MpodecCHOHaIbHOE 00pa30BaHUE U JTUTIA,
NOJIyYaKOLIME BbICIIEE WK cpeaHee npodeccuoHanbHoe 00pa3oBaHue.

®opma 00yueHuUs OuHas C MIPUMEHCHUEM JUCTAHIMOHHBIX 00pa30BaTENbHbIX
TEXHOJIOTHIL. JloTTycKaeTcs MPUMEHEHNE IEKTPOHHOTO 00YyUEHNsA, JTUCTAHLIMOHHBIX
o0pa3oBaTe/bHbIX TEXHOJOIWH, CTAXXUPOBKA U oOyueHue B cereBoil Gopme npu
HaJIMIUHM HHPOPMaLMOHHO-00pa30BaTENLHONH CPEIBI.



Cpokn  OCBOEHWS TIpOTpaMMBI  TIPO(ECCHOHAIIBHOW  TMEPETIOATOTOBKU
oTipeenAoTcss (opMoit 00yUEHHS TI0 TpoTpaMMe, HaJMdueM codceTaHus (Gopm
0o0yueHMs, MCHOJIb30BAHUEM  JJICKTPOHHOrO  O0yueHMs, AUCTAHUMOHHBIX
00pa30BaTEIILHBIX TEXHOJIOTHH, CTAXKHPOBKH,

[Tpu moboit hopme oOyueHMs yueOHas Harpy3ka yCcTaHaBIIMBAcTCA He Ooliee
40 4acoB B HEJEII0, BKJIIOYAs BCE BUbL JIEKTPOHHOr0 00yUYeHUs U/ UK CTAKUPOBOK
CITyTuaTesich.

Bo3MokHBI crieayroliye BUabl PeKUMa 3aHATHIA:

- 18 gacoB B Henermo, 2-4 akageMUIeCKNX Taca B ICHb (0€3 OTpbIBa OT

paboThI).
1 akamemudeckuii yac paBeH 45 MUHYTaM.

HopmatuBHasa Tpyn0EMKOCTD 34 BECh MEPUOA OOyUCHUS N0 AOMOIHUTENLHON
MTPO(ECCUOHAITEHO I mporpaMme PO ECCUOHAITEHO T TIEPETTOATOTOBKH
«YnpaBieHUe MEPCOHAIOM OpraHus3auum? coctasiaeT 250, akaACMBYECKUX 4acoB,
BKJTIOYAs BCE BUABI ayIUTOPHON 1 BHEAYAUTOPHOM (IMpakTHHECKOH ) yaeOHO M paboThI
0o0y4arolMxcs, B TOM UYUCIE€ HKTOrMOBYIO AaTTeCTallMiO| —. 2 '4aca, COrjacHo
KaneHaapHomy yaeOHomy rpadwky. Konmmdecrso uages, QTBoAMMOE Ha M3yUCHHE
OT/ACIbHBIX TEM MPOrPaMMbl, [OCIEI0BATCALHOCTS MX M3YyYCHUA B Cllyyae
HEOOXOJAMMOCTH PaA3pPEIIAETCss U3MCHATh TPU YEMOBHUH, UTO Nporpamma Oyaer
BBITIOJTHEHA TTOJTHOCTBIO 110 COAEPKaHUI0 WOOIEMY KeJINUECTBY HacoB.

Hroropas arrectanus MPOBOJUTCA [, OKOHUAHUU Kypca MPAKTHYECKOrO W
TEOPETUYIECKOTO 00yUeHHsS B (hOpME HTOFOBOTO TECTUPOBAHHS 33 CUET CIEUATLHO
OTBEJCHHOIO  BPEMEHU  IK3AMEHALMOHHOW  KOMMCCUEH, COCTaB  KOTOPOH
OTIpENENseTCs W yTBepNAASTes reHepanbHbiM  aupektopoM QOO0  «ITHK».
Pe3ymbTars MpoMEKyTOUHOW W UTOTOBOW aTTecTari O0)OPMITSFOTCS TTPOTOKOJIOM.
Ilo pe3ynbraTamMm HTOrOBOM ATTECTALMM BHLAACTCA AUILIOM O mpodeccuoHanbHOI
MEPENOATOTOBKE yeFfaHOBICHHENO 0Opa3ina.

WHnuBuyalibHbIA |\ y4€T  pe3yabTaTOB  OCBOEHMS  OOydaroumumucs
00pa30BaTEeNLHBIX HPOTPaMM, a TaKKE XpaHeHUE B apXuBax WH(OpMaIMU 00 ITHUX
pesynbTataX ocymecTibiorcs OO0 «IIHK» na Oymaxkubix u (MIM) 3IEKTPOHHBIX
HOCHTEITSAX,

2.1. YueOHbLII 120

Yuaebusrit oran 1o miporpamme I T «Cremumaamet 1Mo yripaBiaeHHTO
MEePCOHATOM»NPEYCMATPUBALT CAEAYIOIINE KOMIOHEHTbI:

- 92 yaca TeopeTuuecKoro o0yueHus (ayAUTOPHbIC JEKLUHN);

- 152 waca npakTndeckas paboTa M (MJIN) CTa)KAPOBKA;

- 4 qaca MPOMEKYTOUHAS aTTECTALNS

- 2 yaca UTOTOBAs aTTeCTalus.



Ne /i

Pazaen ancuuniauuel, TEMBI pa3aena

Bceero
4acoB

B tom uucic

Tcoperu
qeCcKoe

IIpaxTnucckuc
3aHATHS

Kontpons

Moayasb 1. JokymenTo000poT 1
AOKYMEHTAMHOHHOE 00ecmedenne
OpraHH3aNNA.

40

10

30

3auer

1.1,

OcHoBsl mokyMeHTOOOOpOTA T
NOKYMEHTALMOHHOrO odecneyenus
OpraHu3aLu.

1.2.

Knaccuduxaums, ananms n
00paboTKa JOKyMeHTaum.

1.3.

Yder n perucrpauus JOKYMEHTOB.

1.4.

TexHonoruu, MeTOabl
CUCTEMATU3AIUMHU JOKYMEHTOB.

1.5.

Homenxnarypa pen opranusauuu.

1.6.

[Mopsanok odopmieHns, BeICHUS U
XpaHeHus NOKyMeHTOB. OCHOBbI
apXUBHOI'0 3aKOHOJATENLCTBA.

1.7.

[Mopsajgox oopmneHus A0KyMEHTOB
s caadu B apxus. [lomHoMouns
AKCHOEPTHONH KOMMCCHH.

1.8.

[Tprnmanve mokymeHTaM
wopuaudeckoi cunbl. 'OCT P
7.0.97-2016

1.9,

JlokanbHble HOPMATHUBHBIC AKTbl
OpPraHu3aluu, PECYIUPYIOLIME
TOPAIOK O(OpMIEHNS
PaCTIOPAIMTETEHBIX M
OpraHMu3allMOHHbIX AOKYMCHTOB.

Moayas 2. Oprann3anns u
BeleHUuEe KAAPOBOro
AJIONMPOH3BOACTBA.

120

56

64

Jauer

2.1,

Llemmysanaai, ¢ vEKIITH KagpoBOii
CaAYAKOBbL.

2.2,

OBnvie TIPHHIMITET KaapoOBOTO
NEeAOIPOU3BOACTBA.

2.3.

Opranu3annonnoe obecrieuenme u
HOpPMaTHBHO-TIpaBoBast 0a3a
JEATENEHOCTH KaIPOBOit CITyXKOBI.

24.

[MpodeccroHambHBIE CTAHIAPTEL:
AJITOPUTMBI BHEPEHMSI.
00A3aTE€NbHOCTb IPUMEHEHHS.
3akoHOmareNnbHas 0asa.

2.5.

O0s3arenbHbIE TOKATBHO-
HOPMATUBHbIE AKTbl OPraHU3ALIUH.
(ITpaBwna BHYTPEHHETO TPYAOBOTO
pacriopsnka, [Tonoxkenue 00 onare
Tpyaa, KonnekTusHblid JOropop u
ap.) ITpukasbi Ha

YTBEPIKIEHUE.

2.6.

CrpykTrypa opranmsaunm. LltarHoe
pacrcaHue.
[Tpuka3z 00 yrBepKAEHUU 1




pHeceHu usmenenuil B llltarHoe
pacrMcaHue.

2.7.

Tpebosanus IN'ocynapcTeeHHol
MHCOEKIMK TPYAA OPU NPOBEPKAX.
AHaIm3 TTOCITenHIX

usMeHeHnll B Tpynosom koxekce POD.

2.8.

JlokymMeHTaBHOE 0 OpMITEHHE
TPYAOBBIX NPABOOTHOLIEHWIA:
Tpynosoii norosop, cropoust T/,
00s13aTeTbHBIE YCITOBHS,
colepkaHne u ohopMITeH e, yIeT i
peructrpanua T/I. Cpounbiii
TPYA0BOIl 1OrOBOP.

2.9.

JlokyMeHTHpOBaHHe TIpHeMa Ha
paboty: [lpnkas o mpueme Ha
paboty. JIokymeHTbI,
CONPOBOKIAIOLIME M3JAHUE MPUKA32
o pueme Ha paboty. Jlanas
KapTouka paboTHWKA.

Jlnanoe geno paboTHMKa.

2.10,

CyMMUpOBaHHET yueT pabovero
BPEMEHHU: MOPAIOK
YCTAHOBJIEHNS, THITHIHEIE
HapyIIEeHUs

paboTonarens.

2,11,

MarepransHas OTBETCTBEHHOCTD
CTOpOH

Tpyaosoro aoropopa. Ilonnas u
WHAVBHAyalbHas MaTepHaIbHas
OTBETCTBEHHOCTb.

2.12.

[lepconaneHBIE NaHHEIE.
Teopus u npaKTuKa
MPUMEHEHU
3aKOHOJATENbLCTBA.

2.13.

Tpynosasn kawxka. Qhopmnerue,
peaenue, yuer FKiBHecenue
ngMenennii B TK. Baecenne
CBEIEHUN Q HArPAKIACHUU.
Brrnaasuw's TK.

JyOnukar.

2.14.

JIOKYMEHTUPOBAHME MEPEBO1A HA
apyryt padory.Buasl nepesonos.
[Ipukas o nepepoe.

JIOKYMEHTbI, CONPOBOKAAKOLIME
U3/IaHUE PUKA3a

0 TIepEBOJIE.

Huctunmiaa Tpyna. [opsnok
TPUBJICIESHIA U O(OPMITCHHS
AUCLUNIMHAPHBIX B3bICKAHUN.
JIOKYMEHTbI, CONPOBOKAAKOLIME
U3JaHne ITPHKa3a O MOOIIPEHIH,
HaKa3aHWN.

2.16.

Bupapl ornyckos, nopsaox
npeaocrasaenus. ['paduk oTnyckos.
[Tprka3 o npenocTaBneHUN OTNYCKA.
JIOKYMEHTBI, COTTPOBOKIAIOIIHE




W3IaHne MprUkas3a O TPeJoCTaBIeHNH
OTILYCKa.

2.17.

Pabouee Bpems 1 BpeMs OTbIXa
(Tabens yuerapabouero BpeMeHu
B pPa3HBIX peXXnUMax (HopMaibHas
(coxpamennas)
MPOIOIKATEBHOCTh

pabouero BpeMeHH, CMEHHbII
pesKuM paboThbl, HOYHAA

pabora).

2.18.

TpeboBaHus 110 3aMOIHEHUIO JINCTKA
Herpyanocnocoonoctu. [Ipasuna
HA3HAYEHUS W BBIILIAThHI
COTMAaTBHBIX TIOCOOHIT: Tocobme 1o
BPEeMEHHOW HETPYAOCTIOCOOHOCTH,
OepeMEeHHOCTH U PoAaM, N0 yXO1y
3a pebenkom. Pacuer

TPYA0BOr0 CTAKA.

2.19.

IToBblIeHNE OTBETCTBEHHOCTH
paboTomareneii 3a HapyIIeHNs
3aKOHONATEIIBCTBA B aCTH,
KacaroLIeics OTIaTel TPYAa.

2.20.

Ocobennoctn Tpyaa
JKEHIUMH, HHBAIUIO0B,
COBMECTHTEIIEH.

2.21.

JIOKYMEHTUPOBAHME YBOIbHEHMUS.
[Tprkas 06 yBomereHnH. OOmmit
MOPANOK O()OPMITEHNUS

npeKpaleHus Tpya0BOro 40ropopa.
Brecenne 3anmcei 00 yBONBHCHIH B
YHETHbLIC NOKYMCHTEL

2,22,

CrosKHbIE BONPOCHI APEKPALLISHU
TPYA0BOro n0resopa. Lunu4yHbie
HapyimeHHus paboToRaTeIs

TIPH YBOJILHEHWT PAOQTHIKA.

2,23,

[Mopsgex npuBieyeHms Ha padoty
WHOCTpaHHBIX TPAKIaH.

Moayab 3. Hudopmaunonnoe u
nporpamMMHoe odecriedeHHe
KAJAPOBOH CJIYKOBI.

24

24

Jauger

3.1.

OcHossl padoth B 1C: «3aprnara
u yrmpasrieHuenepcoHanom». Beoa
TMEPBOHAYANILHEIX CBEICHIH

00 opranmsaunn. CTapTOBEIi
TTOMOTIITHHK.

3.2

PernmameHTHpOBaHHBIN 1
YIPABJIEHYECKUI YHET BIOIHOM
obweme. PopMUpPOBaHUE BCEX BUIOB
OTHeTOB (B T.4. TIO pe3epBY OTITYCKOB)
UT.A.

16

16

IIpomexyTounas arrecranus

3auct

n

Moayasb 4. leaTenbHOCTH MO
o0eceueHHIOMEPCOHATIOM.

24

12

12

Jauer




5.1.

OCHOBHbIE NPUHLIUIEI pa3paboTKu 1
PpeaTM3alMKOHLIETIHA YITPABIICHUA
MEPCOHANOM, KaAPOBOil

MNOJHUTHKH OPraHu3aiHu.

5.2.

[Mouck, OpHBICYEHUE, N0a00pU
oTOOp nepcoHana.

5.3.

Coop unhopmanuu 0 n0TPedHOCTIX
OpraHu3anm

B nepconane. [ITpoueccsr
obecneyeHus opraHu3anuu
MEPCOHATIOM.

54.

Meroasl u cnocobbl yrpaeneHus
nepconanom. CHCTEMBI TTIONCKa 1
otOopa KaJapos.

Moayin 5. /ledTeJIbHOCTE
10 OIeHKEe U aTTeCTAIHH
NepcoHAIA

12

3auct

6.1.

Oprasuzanms u
TPOBENICHNE OLIEHKH 1
ATTECTALMH NEPCOHANA.

6.2.

ANMUHUCTPUPOBAHUE ITPOLIECCOB
M JOKYMEHTO00OpoTa TpH
OPOBEAEHUM OLEHKHU U
aTTecTauWH TIepCOoHAITa.

6.3.

[TonsTHE accecMeHTa, LENH,
npenMyIecTea. Buaer onenkn
nepconana. Motupauusa Tpyna
nepconana. Ouenka
s¢pdexTBHOCTH U
COBEPILICHCTBOBAHULNCTEMBI
CTUMYIIMPOBAHUA

TPYAA.

Moayan 6. JleaTe/IbHOCTE
o PAa3BUTHIO MepPCoHANA

14

3ager

7.1.

OpraHu3amig v TPOBeIeH e
MEPOITPUATHH NOPAZBUTHIO U
00CTPOCHUID
npodeccuoHanLHOI
KapbepbigiepcoHana.

7.2.

Opranuzanug o0yueHus, aganTauuu u
CTaXHMPOBKN TTepconana. O0ydenne
TepCOHaa, BUBI, OLEHKA T LIEITH
o0yueHws mepcoHana.

7.3.

[TonaTue, uenu opraHu3aluoOHHON
KYABTYPELIIOHATHS W MEX aHU3MET
TICUX OJTIOTHYECKOTO BITHSHIAA. O0BeKT
U IPEAMET, UENH U 3a1a4u
KOH(IMKTOJOTUH.

Moayas 7. /leaTeIbHOCTE MO
OTEePANHOHHOMYYTPABJICHHIO
NEePCOHATIOM

10

3auer

8.1.

PaspaboTka miaHoB, mporpaMm u
OPOLEAYP YOPABIEHUS NEPCOHAIOM,
KaJPOBOH MOJINTHKH OPTaHM3aLHT.




[lenu, cTparerus pa3Butus u OusHec-

8.2. | ruran opranmsarmn. [lonmuTrka 4 4
YNPaBJIEHUS NEPCOHANIOM
OpTaHW3aLIH.
8.3, Metoabl aHANM3A KOIMYECTBEHHOIO U ? ' |
Ka4eCTBEHHOTO COCTaBa IepCOHalIa.
8.4 MeTonnKH TIIaHUPOBaHWSA 1 2 >
*7" | NMPOTHO3MPOBAHUATIOTPEOHOCTH B
TIEPCOHAJIE.
9, Hrorosan arrecrauus 2 - - OK3amMcH
Bcero wacos mo nporpamme 250 92 152




2.2. Kanenpapubiii yueOubiii rpadpuk

Kanennapueiii  rpaguk  yueGHOro  mpouecca 1o JOMOJHUTENIbHOM
npodeccroHaabHOM nporpamme npodeccuonanbHoi nepenoarotoBku (JIITIT TTIT)
«YnpaBiaeHue MOEPCOHANIOM OPraHU3alMMU» COCTABIAECTCS HA KakAyl0 HaOpaHHYIO

TPYIITY.
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2.3. Copep:kanue mporpamMmal.

Moayns 1. JlIoKyMeHT0000POT H JOKYMEHTALHOHHOE 00ecneyeHue
OpPraHM3aLHH

Conepxanue OCHOBBI JJOKYMEHTOO00POTa U JOKYMEHTALlHOHHOTO 00ecneyeHus
opraHu3aiuu. TeXHOJOTHH, METOIbl CUCTEMATU3AIIMH JIOKYMEHTOB.
[Topsinok odopmiieHUs, BeIEHUS M XPAHEHUs JIOKYMEHTOB.
OCHOBBI aPXMBHOTO 3aKOHOIATEIbCTBA.
JlokanbHble HOPMATHUBHbIE aKThl OPraHMU3alUU, PEryaUpYyIOLIne
NnopsAaoK oQopMIEHHUS PACHOPSIUTEIbHBIX W OpPraHu3alMOHHbIX
JOKYMEHTOB.

QOpMUDYSMEE. |t i, TTK9

KOMITETEHIIUU

TpynoemkocTs 40 yu.

Moayns 2. Opranu3anus 1 BeJleHHe KaJAPOBOro 1eJ10NpPOU3BOACTBA

Conepxanue Ocnosbl TpyaoBoro 3akoHonaTenbcTBa PO U MHBIX MPaBOBBIX AKTOB,

coziepKaliuX HOPMbI TPyAOBOro npasa. Pa3paborka u odopmienue,
peructpauus, yuer H XpaHeHue OpraHu3alnOHHO-
pacnopsAauTeNbHOW AOKYMEHTalMM Mo mnepcoHany. Opranuzaums
JOKYMEHTOOOOPOTA MO YYETY U JABHIKEHUIO KaJpOB. JlokyMeHTanbHOE
o(opMIEHHE TPYI0BBIX MPABOOTHOIICHHH.

CrpykTypa opranu3auuu. JlokanbHble HOPMATUBHbBIE AKThl
opranuzauuu. Benenue yuera pabouero BpemMeHH pabOTHUKOB.
[Topsinok pacuera cTaxa, JbroT, KOMNeHcauu paboTHUKAM,
OcHoBbI apxuBHOTO 3akoHOAaTeNbeTBa PD. 3akonoaarensctBo PO o
nepcoHa bHbIX AaHHbIX. HopMaTuBHO-npaBoBas 6a3za 6€30MacHOCTH
¥ OXpaHbl Tpyaa. OTBETCTBEHHOCTH paboTOIATENS 32 HAPYILIEHUS
Tpynosoro 3akoHonaTenbcTBa PO.

dopmupyemble

MK 1, TIK 2. TIK 3, TIK 4, TIK 5, TIK 6, [1K 7, TIK 8, [IK 9, TIK 10

KOMITETEHLIU Y [IK 11, T[IK 12

TpynoemkocTb 120 u.

Monyns 3. UudopmaunonHoe u NMporpaMMHoe odecriedeHne KaapoBoi
CIIYKObI

ConepxaHue OcHoBsbl paboTsl B 1C: «3apmniara U yrnpasjieHUE NE€PCOHATIOM)
Bepcus 8.2. unu 8.3. PernameHTMpOBaHHbIN U yIIPaBJICHUYECKUH yUeT
B IIOJIHOM 00BEME.

dopMuUpyEMBIC IIK 2

KOMIETEHLUU
IIpomexyTounas arrecranud 44,

TpynoemkocTs 24 4.

Monayns 4. JleaTeIbHOCTD 10 00ecneyeHHI0 MePCOHATIOM

Conepxanue OcHOBHbIE TPUHUMNBI pa3pabOTKH W peaju3aluu KOHUENUHUU
yIpaBjeHUs MEPCOHATIOM, KaJIPOBOM MOJTUTHKH OPraHU3alim.
MeToabl 1 criocoObl yripaBieHus nepcoHanoM. CUCTEMBbI MOUCKA U
0oTOOpa KaapoB.

dopmMUpyeMbIe

KOMIICTCHIIUH

MK 1,1IK 2, TIK 3, TIK 4, TIK 5, TIK 6




TpynoeMKoCThb

24 4.

Monys 5.

JesATe/IbHOCTD N0 OLEHKE M ATTeCTALHH MepPpCcoHaa

Conepxkanue

Opranuszauus ¥ NpoOBEACHUE OLEHKH M aTTECTALMHU MEPCOHAA.
Buabl oueHky nepcoHana. MoruBauus Tpyaa nepcoHania.
Ouenka 3(QexkTHBHOCTH U COBEPUICHCTBOBAHUSA
CTUMYJIUPOBAHUS TPYa.

CHCTEMDbL

dopMupyemble

IIK 1, IIK2, TIK 3

KOMITIETEHLIMH
TpynoeMKoCTb [44.

Moayib 6. JlesiTeTbHOCTD MO PAa3BUHTHIO MEPCOHAJIA

Conepixanue Opranusanus W TPOBEACHUE MEPONPUATHH 1O Pa3BUTHIO WU

MOCTPOEHHIO MPO(HECCHOHAIBHOW Kapbephl MepcoHaa.
Opranusanus o0yueHus, afanTalyy U CTAXKUPOBKU NEPCOHAA.
OOyuenue nepcoHasa, BUbl, OLEHKA W 11eJiM 00y4YeHusi nepcoHala.

dopMupyembie

IK 1, TIK 2, I1K 3, [IK 4, IIK 5

KOMITETEH LU
TpynoemkocTh 124.

Moayns 7. JlefATeIbHOCTB 110 ONEPALHOHHOMY YNPABJEHHUIO EPCOHATOM
Conepxanue Opranuzaiuss ¥ NOPOBEAEHUE MEPONPUSNTUA 1O  YIPABIEHUEM

nepconana. [lomuTuka ynpasiaeHus nepcoHaIOM OpraHU3aluu

dopmupyembie
KOMIETEHIIHUH

[IK 1, TIK 2, [IK 3, [1IK 4, IIK 5

TpynoemkocTb

1 0u.

Urtorosas arrecranus 2 4.

3. Opranu3anmoHHO-NeIarorn4YecKne yCJaoBHs

3.1. MaTepuajibHO-TEXHUYECKHE YCI0BHS PeAJTH3alHH IPOrPaAMMbI

JlononuuTenbHas npodeccruoHaabHas nporpamma npodeccuoHanbHOM
nepenoarotosku (I ITIT) «YnipaBieHue nepcoHasioM opraHu3auuun» odecrneunBaeTcs
y4eOHO-METOIMYECKOM TOKYMEHTALMEN U MaTEPUaAIaMH M0 BCEM TEMaM.

Jlnsa mpoBeAeHUs JEKIMOHHBIX M MPAKTUYECKUX 3aHATUA HMMEETCs ayIuTOpHS,
OCHAILEHHBIE COBPEMEHHBIM 00OpPYZI0BaHHEM (KOMMBIOTEPOM, IIHPOKO(POPMATHBIM
MOHUTOPOM AJIsl IPE3CHTALMI U TPOBEAECHUS BUACOKOH(DEepeH Ui, TOCKO#, cpeacTBaMu
3ByKOBOCTpou3BeaeHusi, DVD-npourpsisatenem u T.1.);

Jlns Bcex BUJOB ayJMTOPHBIX 3aHATHW akaJeMHUYECKHW Yac YCTaHaBJIMBAETCS
NPOAOJKUTENBHOCTBIO 45 MUHYT.

CamocrosTenbHas M npakTuyeckas  yueOHas  pabGora  oOyuwarommxcs
COMPOBOJKIAETCA  METOAMYECKMM  olecredeHneM ¢ OOOCHOBAaHMEM  BpPEMEHH,
3aTpavuMBaeMOro Ha €€ BbIMOJHEHHE.

Hacrosimass nonojHuTenbHas mnpodeccHoHalbHas — nporpaMma  4acTUYHO

peanusyetca B popme cTakupoBku. CTaKUPOBKA, ABJAIOIIAACS YaCThIO YUeOHOro ImjaHa
nporpaMMbl OOy4eHHUs, TTPOBOAUTCS B OPraHu3auusaxX (y4pekIeHUsX, MPearnpUsiTHsIX),
NPeloCTaBISIOMUX 00yYaromMMCs  BO3MOMKHOCTh €€  MPOXOXKAEHHUS, COTJACHO
yrBepkeHHoMy [lonoxenuro 06 opraHuszaiuu v nposejgeHun craxupoBku B 000
«[THK» n nnany npoxoxXaeHus CTaKUpPOBKH.



[lpaktuueckas pabota w (WIM) CTAXWUPOBKA CIyIIaTedelt  MPOTPAMMEI
npo)eCCHOHAIBHOM  MEPenoAroTOBKM MOXKET HOCHUTb HWHJMBUYAJbHBIN  WJHU
rPyNnoBO# XapakTep U NMpeayCMaTpPUBAET CIEAYIOLINE BU/bI A€ATEIIbHOCTH:

- M3y4Y€HHWE OCHOB TPYAOBOro 3akoHozaTenbcTBa PM® W MHBIX MNpPaBOBBIX AKTOB,
COZIEp KalMX HOPMbI TPYAOBOIO MpPaBa;

- U3y4YEHUE CUCTEMbl MOMCKA M OTOOpA KaJApoB, OpraHu3auus o0ydeHus, aganTaluu
nepcoHala;

-MPOBEIEHUE MEPONPUATHH 1O PA3BUTHIO M MOCTPOEHHIO MPO(eCCHOHATBHON Kapbepbl
nepcoHana;

- HEMOCPEJACTBEHHOE YUaCTHE B CO3JaHUM JIOKYMEHTOB KaJIPOBOM TOKYMEHTALIMH;

- paboTy ¢ JOKYMEHTalMeH, CBA3aHHOM ¢ 0()OPMIIEHHEM TPYIOBBIX OTHOLIEHHUH;

- COBepIIIeHCTBOBaHUE HaBbIKOB padoThl B 1C «3apriata v ynpasieHue NepcoHaIoMy;

- MOJATOTOBKA OTYETA O CTAXKUPOBKE.

Jlns  nperonaBaTenbCKON  ACATENBHOCTH  NPOJECCOPCKO-IIPenoaaBaTeIbCKOro
cocTaBa, MPHUBICKAEMOIN0 K  peaiuszauuv  Npo(ecCHOHAIbHOM  NPOrpamMbl,
npeaocTaBaseTcs Heo0xoaumoe 000pyI0BaHHE AUl MPOBEICHUS JIEKLIMOHHOM paboThl,
[IPAKTUYECKUX (B TOM YMCJIE€ B BU/E INPE3CHTALIMMN, JEJIOBbIX UIP, TECTUPOBAHUS U T.II.)
3aHATHH.

HUudopmauronHoe  odecrnieueHue  yueOHOro mpouecca  OIpeaensercs
BO3MOJKHOCTBI) CBOOOIHOTO A0cTyna o0yuaronmxcs k cetu Muteprer. bubnuoreunsiii
doun OO0 «ITHK» ykoMIIeKTOBaH 3JIEKTPOHHBIMH M3JIaHUAMHOCHOBHOM yueOHOM
AUTEpaTYphl 10 AUCHUITMHAM 0a30BOM 4acTH LMKIA, W3/IaHHBIMM 3a mocieanue 5-10
JIET, @ TAKKE pa3aTOYHbIM MAaTEPHAJIOM.

[Ipy oCBOEHMHM TIPOrpaMMBbI HCIIOJB3YIOTCA SJIEKTPOHHBIE 00pa30BaTEIbHbBIE
TEXHOJIOrHKM. Ha CBOIO 3JIEKTPOHHYI) MOYTY OOydarolMecs MNOJY4YarT CChUIKY /Jid
aBTOPU3ALMK M JOCTyna K CHCTEME OJJIEKTPOHHOTO O0O0yueHHus (IMUHBIM KaOMWHET),
pacnosoKeHHOM B ceTh IHTepHeT, K yueOHO-METOIMYECKUM MaTEepHUasaM 3JIEKTPOHHOTO
Kypca. 2JTO JaeT BO3MOXHOCTb M3y4yaTb 0€3 OrpaHHuYCHHUS o BPEMEHHU
MHTEPAKTUBHBIEC JIEKLIMM, aHAJIM3MpOBaTb HEOOXOJAMMYK HOPMAaTHMBHO-NPABOBYIO
JOKYMEHTALMIO, BBITIOJIHATH TECTOBBIE W (MJIM) MPAKTUYECKUE 3a1aHMS.

Jlonyckaercs npoBeAEHWE JEKIMOHHBIX 3aHATHH MO TEXHOJOTMH BEOMHApPOB
(uHTepHeT-KOH(DepeHInii) B PeKUME PeajbHOT0 BPEMEHH B BUPTYasibHOW BeOUHAPHOM
KOMHATe.

BebGunap — 310 uHTepHeT-KOH(bepeHuus B HMHTepHeTe, KOTOpas MOPOXOAUT B
pexkume peanbHOro BpemeHu. Bo Bpemsi BeG-KOH(EpPEHIMH Kaxbld M3 YYaCTHUKOB
HAXOJIUTCSl Y CBOEr0 KOMIBIOTEPA U UJIM MOOUJILHOTO YCTPOMCTBA, @ CBSA3b MEXKAY HUMH
nojaaepxuBaercs uepe3 MurepHer nocpencrsom Opaysepa. [lpu 3anycke BuptyanbHOro
KJlacca ero Matepualbl OTKPbIBAKOTCS B OT/IEJIbHOM OKHE. Y 4acTHUKH BeOMHApa 3apaHee
MOJy4yal0T MUCbMO-TIPUTTIALIEHUE HA CBOK 3JIEKTPOHHYH mnouty. Jlns ywactus B
BeOMHape HeOOX0IUMO:

I. Tloakn4yuTh BHEIIHHE KOJOHKH MM AKTUBUPOBATb BCTPOCHHBIC, UTOObLI
CHIBIILIATH TOJIOC BEAYLIETO.

2. 3a 5 — 10 muHyT 10 Hauyajna BeOMHApa MPOWUTH MO YKa3aHHOM CCBHIUIKE WM
CKONMUPOBATL €€ B aJApecHyr cTpoky Opaysepa. Ccwuika OyJaer AOCTYNHA TOJILKO Ha
BpeMA NMPOBeACHUS BeOuHapa.



Bo3M0KHOCTH BUPTYyadbHOTO KJlacca TMO3BOJIAIOT YYAaCTHUKAM BUIETh W CIIBIIATH
JEKUMK Mpernojasaress, 3aaaBaThb BOMPOCHI MUCBMEHHO (B uwate), 0o0Cykaate ¢
ydyacTHUKamMu BeOuHapa mnpoOsemMHble CUTyalMd M OOMEHHBATHCSA MPAKTHUECKUM
OMBITOM.

BeGuHapbl 3aNMChIBAIOTCS, UX MOKHO MTPOCMOTPETh NOBTOPHO B TEYEHUE KYPCa, a TAKKE
[IECTH MECALIEB C MOMEHTA OKOHYaHUsi OOYICHUSI.

3.2. Kaaposoe obecnieyenne peajan3anua NporpaMmsbl

Peanuszanuss nporpammbl  npodecCHOHANBHOM — MEPenoAroToBKU  o0ecrneyruBaeTcs
Hay4YyHO- MeJarorMyecKuMH KaJpaMu, UMEILLUMHU, KaK IpaBuiio, 0azoBoe oOpa3oBaHue,
COOTBETCTBYIOLEE TMPO(UII0 MPEenoJaBaeMoOil JAUCHUIUIMHBL, ¥ CHCTEeMAaTHUYECKH
3aHUMAKOLLMMHUCS HAYYHON U HAYUYHO-METOAUYECKON AEATEIbHOCTBIO.

K obpazoBarenbHOMY MpPOLECCY MPUBICYEHBI MPENOAABATEN U3 HUC/IA CMELUATNCTOB
MPO(HIBHBIX OPraHU3aLMiA, TPSANPUATHIL U YUPEIKICHUNA.

3.3. VYueOHo-MeTOAHYECKOE 0O0ecneYeHUE MPOrPaMMbl

3akoHonaTeTbHbIE aKTHI PO:

1. Koncturyuus Poccuiickoit denepanuu (npuHaTa BCEHAPOAHBIM I0OJIOCOBAHUEM
12 nexabps 1993 r. ¢ nonpaskamu ot 30 nexabps 2008 r., 5 gespasns, 21 utons 2014 r. u
M3MEHEHUAMH, 0J00pEeHHBIMM B X0/1€ o01epoccuiickoro rosocoanus 1 urons 2020 r.).

2. Tpynosoii kogekc Poccuiickoit @enepaunu ot 30 nexabps 2001 r. Ne 197-D3 (c
M3MEHEHUSIMU U JIONOJHEHUSIMHU ).

3. Konekc Poccuiickoii @enepanun 00 aqiMUHUCTPATUBHBIX MPABOHAPYIIEHUAX OT
30 nexadpsa 2001 r. Ne 195-D3 (¢ M3MEHEHHAMH W JIOTIOJTHEHHAMH ).

4. ®enepanbHbiid 3aK0H OT 22 okTA0pa 2004 r. Ne 125-®3 «O06 apxuBHOM jaene B
Poccuiickoit denepauuuy» (C U3MEHEHUSIMU U JIOTIOJTHEHUSIMHU).

5. llocranoBnenue IlpaButensctBa P® ot 15 wurons 2009 r. Ne 477 «O06
yrBepkaenuu [lpaBun nenonpousBojacTBa B (pefiepalbHBIX OpraHax HMCMOJIHHMTEIbHON
BnacTu» (B penakuuu [Tocranosnenwuii [Ipasurenscra P® ot 7 centsaops 2011 r. Ne 751,
ot 26 anpens 2016 r. Ne 356, ot 01 despans 2020 r. Ne 71).

6. [loctanoBnenune ['ockomcrara Poccum ot S5 suBapa 2004 r. Ne | «O06
YTBEPKACHUH YHU(PHUIMPOBAHHBIX (OPM MEPBUUHON YUETHON HOKYMEHTALMH MO YYETY
TPYJla ¥ €ro OILJIaThIy.

7. ®enepanbHblii 3ak0H 0T 6 1ekadbps 2011 r. Ne 402-D3 «O OyxrantepckoM yuere»
(B yacTu TpeOOBaHUM K 00s3aTENBbHBIM PEKBU3UTAM MEPBUYHBIX YUYETHBIX JOKYMEHTOB,
YCTaHOBJIEHHBIX 4acThio 2 cT. 9 ykazanHoro MenepanbHOro 3aKkoHa, — ¢ U3MEHEHUAMHU H
JIOTIOJTHEHHUSMH ).

8. INocranoBnenue [IpaButenncTBa PD ot 24 uroas 2021 r. Ne 1250 «O06 oTaenbHbIX
BOMpPOCAX, CBA3AHHBIX C TPYAOBBIMH KHHKKAMH, M TPU3HAHHHM YTPATHUBIIUMH CHITY
HEKOTOPBIX akTOB IIpaBurenscrtBa Poccuiickoit denepauuu M OTACIBHBIX TMOJOKEHUN
HeKOTOPbIX akTOB [IpaBurenscTBa Pocculickoin Meaeparum».

9. Ilpuka3 Muntpyaa P® ot 19 mas 2021 r. Ne 3208 «O0 yrBepkaeHur Gopmsl,
MOpsAJAKa BEACHUS M XPAHEHUS TPYJIOBbIX KHUKEK.

10.  ®denepanbhbiii 3akoH ot 27 utons 2006 r. Ne 149-d3 «O6 unpopmauuu,
MHPOPMALIMOHHBIX TEXHOJOTMAX M O 3auwure WHGopMauum» (C HU3MEHEHUSIMH M
JIOTIOJIHEHUSAMU ).

11. Ilpuka3z Pocapxusa ot 20 aekabps 2019 r. Ne 236 «O06 yrBepxiaeHUU



IlepeuHs TUNOBBIX YINPABICHUCSCKUX APXUBHbBIX JI0KYMEHTOB, 00pa3yroLIUXCs B MPOLIECCe
JNEATENIbHOCTH TOCYJAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHHA M
OpraHu3almi, C yKa3aHueM CPOKOB XPaHEHUS.

12. IIpuxa3z PocapxuBa ot 20 mexabpsa 2019 r. Ne 237 «O06 yTBepKIeHHHU
Mucrpykuuu 1o  npuMeHeHUr0 [lepeyHss TUMOBBIX  yNPaBICHYECKUMX  APXMBHBIX
JIOKYMEHTOB, 00pa3ylolIuXcs B MpoLecce AEATEbHOCTH TOCYJAapCTBEHHBIX OPraHOB,
OpraHoB MECTHOTO CaMOYIPaBJIEHUs U OPraHU3alluii, C YKa3aHUEM CPOKOB XPAHEHUS».

13.  Ilpuka3 PocapxuBa ot 31 utons 2023 r. Ne 77 «O0 yrBepknenuu [IpaBun
OpraHM3alMy XPAHEHHWs, KOMIUIEKTOBAHMA, Y4Y€Ta M MCMHOJIb30BaHUA [IOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepaumum W APYrHX apXWBHBIX JOKYMEHTOB B
roCyJapCTBEHHbBIX OPraHax, OpraHax MECTHOTO CaMOYTMPABJICHUs U OPTaHU3ALUIXY.

14. Ilpuka3 PocapxuBa ot 11 ampens 2018 r. Ne 43 «O0 yTtBepkaeHUM
MPUMEPHOTO MOJIOKEHUS 00 IKCNEPTHOM KOMUCCHM opraHu3auumn» (B peaakuuu Ilpuxasa
Pocapxusa ot 10 HOsi6pst 2023 r. Ne 122).

15. IlocranoBnenne MunTpyna Poccum ot 25 Hoa6pa 1994 r. Ne 72 «O6
VTBEPHKIEHUH MEKOTPACIEBbIX YKPYIMHEHHBIX HOPMATMBOB BpPEMEHM Ha paboOThl 1O
NOKYMEHTAMOHHOMY 00€CMEUEHUIO YITPABACHU).

16. Ilpuka3z PocapxwBa or 11 ampens 2018 r. Ne 42 «OO0 yrBep)kacHHUH
[TpumepHoro noJsioxkenus 00 apxuse opranusauuu» (B pegakuuu IIpukasa Pocapxusa ot
10 HosiOps 2023 r. Ne 121).

17. TOCT P 7.0.97-2016. Haunonaneubiii crangapt Poccuiickoit deaepauum.
Cucrema cranaaptoB 1o wuHpopmauuu, OUOIMOTEUHOMY M M34ATEIbCKOMY JEiy.
Oprann3aiumoOHHO-paCNoOpAANTENbHAS JAOKyMeHTauus. TpeGoBaHus K 0O(OPMICHHUIO
nokymenTtoB (ytB. Ilpmka3zom Poccranmapra ot 8 mexabOps 2016 r. Ne 2004-ct, ¢
H3MeHeHusAMH, BHeCEHHbIMU [Ipuka3zamu Poccranmapra ot 25 mast 2017 r. Ne 435-cT, ot
14 mas 2018 r. Ne 244-cT).

18. TOCT P 7.0.8-2013. HauwonanbHblit cranaapt Poccuiickoit deneparuu.
Cucrema crtaHaaptoB no uHpopmanuy, OuOIMOTEUHOMY M H3AATEIbCKOMY Jeny.
Jlenonpou3BoACTBO M apxuBHOe neno. Tepmunsl u onpeneneHus (yrB. [lpukazom
Poccrannapra ot 17 okts6ps 2013 r. Ne 1185-cT).

19. ®epepanbubiit 3akon ot 6 anpens 2011 r. Ne 63-®3 «O06 snekTpoHHOM
noANMUCH» (C U3MEHEHUSIMUA U JOTIOJTHEHUSAMU ).

20. TOCT 17914-72. OOnoxku Aen JIMTEIbHBIX CPOKOB XpaHeHus. Twumsl,
pasMepsl U TeXHUUECKHe TpeOOBaHUS (C UBMEHEHUAMM ).

21. Ilocranosnenue Ilnenyma Bepxosuoro Cyna P® ot 17 mapra 2004 r. No 2
«O npumenenun cynamu Poccuiickoit ®enepauun Tpynosoro koaekca Poccuiickoii
®enepauun» (B penakuuu [locranosnennit [Inenyma Bepxosnoro Cyna PO ot 28
nekalps 2006 r. Ne 63, ot 28 centsiopsa 2010 r. Ne 22, ot 24 Hos0ps 2015 r. Ne 52).

22.  ®denepanbubiii 3akoH 0T 29 utons 2004 r. Ne 98-d3 «O kommepueckoi
TaiHe» (C U3MEHEHUSAMH U JIOTIOJTHEHUIMH).

23. Ilocranosnenue IlpaBurensctea P® or 13.10.2008 Ne 749 «O06
0COOEHHOCTAX HanpaB/ieHUsa paOOTHUKOB B CJTYKEOHbIE KOMaHAUPOBKHUY (C M3MEHEHUAMHU
U JOTOJHEHUSIMH ).

24.  Ilpuka3 Muntpyna P® Ne 988n, Munsapasa PD Ne 1420u ot 31 nexaOps
2020 r. «O0 yTBEepKJAEHMM MEPEYHs] BPEAHbIX U (WJIM) OMACHBIX MPOU3BOCTBEHHBIX
dakropoB u paboT, TMpPU BBINOJHEHHMM KOTOPBIX MNPOBOAATCA 0O0s3aTe/bHbIC
NpeiBapUTENbHbIE MEIMLIMHCKME OCMOTPbl TMpH TMOCTYIUIEGHMM Ha padoty H
NEPUOANYECKAE METUIIMHCKHE OCMOTPbI».

25. Ilpuxa3z Mun3sapasa P® or 28 ausaps 2021 r. Ne 298 «O0 yTBepxkaeHuU



ITopsiaka npoBeneHus 00sa3aTENbHbIX NPEIBAPUTENBHBIX U MIEPUOIUYUESCKUX MEAUILIMHCKUX
OCMOTPOB PabOTHUKOB, MPEAYCMOTPEHHBIX 4acThio yeTBepToit cratbu 213 Tpymosoro
konekca Poccuiickoin ®Penepauuun, I[lepeuns MEIMUMHCKHX MPOTUBOMOKA3aHUM K
OCYILIECTBIECHHUIO PAabOT ¢ BpPeOHBIMH U (WJIM) ONACHBIMH MPOU3BOACTBEHHBIMHU
(akTopamu, a Talke padoTam, MpH BBIMOJHEHUH KOTOPBIX MPOBOAATCA 00s3aTesbHBIE
MpeABapUTeNIbHbIE U MEPUOJIMYECKHE MEIMLMHCKUE OCMOTpPhI» (B penakuuu Ilpukasa
Mun3zapasa P® ot 1 despanst 2022 r. No 44H).

26. ®enepanbHbiii 3ak0H oT 27 urons 2006 r. Ne 152-®03 «O mepcoHanbHBIX
TAHHBIX» (C U3MEHEHUSAMH U JOTIOJTHEHHSAMM).

27. Ilpuka3z Muntpyna P® ot 31 sausapsa 2022 r. Ne 37 «O0 yrBepkiaecHUH
PexoMenaamuii no CTpykType ciiykObl OXpaHbl TPy/1a B OPraHU3AIMH U MO YUCICHHOCTH
pabOTHUKOB C1y:KObl OXPaHbI TPyAA».

28. llocranoBnenue Muntpyna P® ot 31 pmekabps 2002 r. Ne 85 «O0
YTBEPKIACHUU IE€peyHed JOJDKHOCTEH M padoT, 3aMelnaeMbiX WM  BbINOJIHAEMBbIX
paOOTHUKAMH, ¢ KOTOPBIMH pabOTOAaTeNh MOKET 3aKJII04aTh MHUCHbMEHHBIE JI0TOBOPHI O
NOJHOMW  MHAMBUAYAJbHOM  WIM  KOJUIGKTHBHOM  (OpuraaHoi)  maTepuaiabHOI
OTBETCTBEHHOCTH, a TaK/K€ THIMOBBIX (OPM JOrOBOPOB O TOJHOM MaTepHaIbHOM
OTBETCTBEHHOCTH).

29.  Ilucemo Munrpyzaa P® ot 1 ¢espana 2002 r. Ne 625-BB «O06 ucuucienuu
€JKero/IHbIX OTJIAYHBAEMBIX OTITYCKOB).

30. Ilocranossienue IlpaButenscrBa P® ot 11 nexabps 2002 r. Ne 884 (B
penakuuu Iloctanosnenus IlpaButenscrBa PO ot 30 centsdps 2014 r. No 993) «O6
YTBEPIKIEHUH [IpaBun NPENOCTABICHUSA  €KETrOAHOr0  JIOMOJHUTEIbHOIO
OMJIaYMBAaEMOro OTnycka pabOTHMKAM C HEHOPMUPOBAHHBIM pabOYUM JHEM B
(dbenepanbHBIX TOCYAAPCTBEHHBIX YUPEIKICHHAX).

31. Ilocranonenune l'ockomtpynma CCCP wu Ilpesmmmyma BLICIIC ot 25
okTAOpa 1974 1. Ne 298/I1-22 «O0 yTBepKASHHH CIIHCKA MPON3BOACTB, LIEXOB, PO eccHii
M JOJKHOCTEH C BpeAHBIMM YCIOBHUAMM TpyJa, paboTa B KOTOPBIX [JaeT MpPaBO Ha
NOTIOJHUTENbHBIH OTIYCK M COKpalleHHBIM pabouuii 1neHb» (C W3MEHEHMSIMHU U
JOTIOIHEHUAMM).

32. Ilocranosaenue ['ockomtpyna CCCP wu Ilpesmamyma BLICIIC ot 21
HOsi0pst 1975 r. Ne 273/11-20 «O06 yrBepxkaenun MHCTPYKIIMKM O MOPAJKE NMPUMEHEHUs
Cnucka nmpou3BOACTB, LIEX0B, Mpodecchii M T0/HKHOCTEN C BPEAHBIMU YCIIOBHAMH TPYAA,
paboTa BKOTOPBIX JAaeT MPABO HA JOMOJHUTENbHBIH OTHYCK M COKpALleHHbIH pabouuii
JI€HbY.

33. Ilucemo Muntpyna P® ot 12 aBrycra 2003 r. Ne 861-7 «O mnopsuke
npumeHeHusi «Criucka MpoM3BOJCTB, LIEXOB, MPodeccuii U JOJIKHOCTEH C BPEIHBIMH
YCIOBUAMHM TpyJa, padoTa B KOTOPLIX [A€T MPaBO HA JOMNOJHHUTEIbHBIH OTIYCK H
COKpalLEHHbIA PadOYM IEHBY.

34. Ilocranosaenue IIpaButenbctsa PO ot 14 mas 2015 r. Ne 466 «O
€XKeroAHbIX OCHOBHBIX Y/UIMHEHHBIX OIUIAUMBAEMBIX OTHYyCKax» (B peaakuuu
[Tocranosnenus [IpaBurenscta PO ot 07 anpenst 2017 r. Ne 419),

35. IlocranoBiuenue IlpaBurensctBa PO ot 25 despans 2000 r. Ne 163 «O06
yrBepxkaeHun llepeunss Tsxkensix padoTr M pabOT € BPEAHBIMM WJIM ONACHBIMH
YCIIOBUSAMH TPY/1a, MPU BBITOJHEHUH KOTOPBIX 3aMpellaeTcs NMPUMEHEHHUE Tpyaa JIULL
MOJI03Ke BoceMHajaaTu jet» (B peaakuuu ITocranosaenuit [IpaBurenscrtea PO ot 20
uroHA 2001 r. Ne 473, ot 20 urons 2011 r. Ne 479).

36. Ilpuka3z Muntpyna P® ot 18 utong 2019 r. Ne 5120 «O06 yTBepKIeHUA
MepeyHs IMPOU3BOJCTB, pabOT H JODKHOCTEH C BpeaHbIMH M (MJIM) ONAaCHBIMU



YCIOBUAMU TPYyJa, Ha KOTOPbIX OrPAaHMYMBAETCA MPUMEHEHUE TPy/Ja JKEHIUUH» (B
penakuuu [Iprkaza Munatpyaa PO ot 13 mas 2021 r. Ne 313#).

37. IlocranoBnenue llpaButenbctBa P® ot 18 wmioma 2002 r. Ne 537 «O
CITUCKAX MPOU3BOACTB, padboT, mpodeccuii U AOMKHOCTEH, ¢ yU€TOM KOTOPBIX JOCPOYHO
Ha3HAuaeTcs TpyJAoBas MEHCHS 10 CTApOCTH B COOTBETCTBMM €O cTaTheit 27
MenepanbHoro 3akoHa «O TpyaoBbix meHcusXx B Poccuiickoit denepauuu», u 00
yrBepkaeHuu [IpaBun ucuucnenus nepuoaoB paboThl, 1aOUIEN NPaBO HA 0CPOYHOE
Ha3HauYeHWE TPYAOBOM TEHCHM TIO CTAapoCcTH pabOTHMKAM JIETHOTO COCTaBa
rpakJIaHCKOM aBHAllMM B COOTBETCTBUMH €O cratbei 27 DemepanbHoro 3akona «O
TpyaoBbix mneHcuAXx B Poccuiickoit @®enepaunmn» (B penakuum [loctanoBnenus
[IpaButenbcTBa PO ot 24 anpens 2003 r. Ne 239).

38. CanurapHbie npasuia CII 2.2.3670-20 «CanutapHO-
MUAEMHOJOTHUECKHE TpeOoBaHus K yciaoBusaM Tpyaa» (yrB. IlocraHoBineHuem
['naBHorO canutapHoro Bpaua P® ot 2 nexabps 2020 r. Ne 40).

39. ®enepanbubiii 3ak0H oT 17 nexadps 2001 r. Ne 173-®@3 «O Tpynosbix
neHcusx B Poccuiickoit @eaepaunmn» (C U3BMEHEHHUAMU U JIOTIOJIHEHUSAMH ).

40. TIlocranoBnenue IIpaButensctBa P® ot 30 wmrona 2014 r. Ne 726 «O06
M3MEHEHHHU HEKOTOPbIX akTOB [IpaBurenscTBa Poccuiickoit Penepaumu U NpU3HAHUM
yrpatuBwuM cuny Ilocranosnenus IlpasurenscrBa Poccuiickoit ®enepaunu ot 20
HOs10pst 2008 . Ne 870».

41.  Ilocranosnenue IIpaButenscra PD® ot 24 nekadps 2021 r. Ne 2464 «O
nopsjake oOyueHHMs IO OXpaHe TpyAa M MPOBEPKU 3HAHUs TpPeOOBaHUN OXpaHbl
Tpyaa».

42. TOCT 12.0.004-2015. MexrocynapcTBeHHbIi crangapt. Cucrema
cranaaproB Oe3omacHocTH Tpyaa. Opranuszanus oOydeHus O€30MacHOCTH Tpy/aa.
OO6uine mnonoxkenus (Bmecte ¢ «llporpammamu oOyueHuss O€30MacHOCTH TpyaAa»)
((Benen B aeicrsue Ilpukasom Poccranaapra ot 09.06.2016 N 600-cT).

43. TOCT P 59123-2020. Haunonansssiii crangapt PMD. Cucrema ctanjapToB
Oe3onacHoctu Tpyaa. CpencrBa uMHAMBUAYyalbHOW 3awmuThl. O0ume TpeboBaHUS U
Kinaccuukanms (yTBEp)KJIE€H W BBeJeH B jeiicTBue npukaszom Poccranmapra ot 27
okT1s0pst 2020 r. Ne 933-cT).

44.  KsanuduKamMOHHBIM  CHPAaBOYHUK  JOJDKHOCTEH  PYKOBOIUTEIIEH,
CMeLMAUCTOB M APYruX ciayxkamux (yTB. noctaHoBiaeHueM Muntpyaa P® ot 21
aBrycta 1998 r. Ne 37) (¢ u3MEHEHUSIMU U JIOMOJTHEHUSIMHU ).

45. Enpusbiii TapudHO-kBanu(pUKALMOHHBIN cnipaBoyHUK paboT u npodeccuii
pabouux (ETKC).

46. @epnepanbHblil 3ak0H 0T 29 nekabps 2006 r. Ne 255-D3 (¢ U3MEHEHUSAMHU U
nonosiHeHUsAMH ) «O0 00s3aTEILHOM COLIMAJIBHOM CTPAXOBAaHUU HA Clly4ail BpEMEHHOM
HETPY0CNOCOOHOCTH U B CBA3U C MATEPUHCTBOM).

47. 3Bakon P® ot 19 ampens 1991 r. Ne 1032-1 (¢ WM3MEHEHHSAMH H
nononaHeHuaMu) «O 3anAaTocTH Hacenenns B Poccuiickoit Memxepaunny.

48. Depepanbubiil 3ak0H OT 12 nexadbpsa 2023 r. Ne 565-®3 «O 3anaToCcTH
HacesieHus B Poccuiickoi deaepauuny.

49. Ilucemo Poctpyma ot 29 anmpens 2022 r. Ne [II/09700-4-3 «O
npeacTaBaeHUU paboTonaTeaIMU CBEIEHNUIH O BAKAHCHIX).

50.  IIpuxa3 Munszapascoupassutus Poccun ot 26 anpens 2011 r. Ne 3471 «O6
yTBEp)KIeHUH (hopMBI OTaHKA TUCTKA HETPYAOCTIOCOOHOCTHY.

51. Ilpukaz MunszapaBa Poccum ot 23 nHos0ps 2021 r. Ne 1089 «0O6
YTBEPKIACHUH Y CIOBUI M IOpsAaka (GOpMUPOBAHHA JTUCTKOB HETPYIOCIOCOOHOCTH B



(dbopMe MeKTPOHHOTO JOKYMEHTa W BbIJIa4u JIMCTKOB HETPYAOCNoCcoOHOCTH B hopme
JOKyMEHTa Ha OyMa)KHOM HOCHMTENIE B CllyyasX, YCTAHOBJIEHHbBIX 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepaunmn» (B penakuuu Ilpukaza Munzapasa P® ot 13 nekabpsa 2022
r. Noe 790n).

52. IlocranoBnenue I[IpaButensctBa P® ot 2 oktadpa 2014 r. Ne 1015 «O06
yrBepikaeHund [lpaBun mnozacuera M NOATBEPIKIAEHUS CTPAaxOBOrO Craxka st
YCTAHOBJIEHUS TPYIOBBIX TTEHCHIA».

53. 3akon P® ot 12 deBpans 1993 r. Ne 4468-1 (¢ u3MEHEHUAMHU W
nonoaHeHusaMH) «O NMeHCMOHHOM 00EeCreYeHUH JIML, MPOXOAUBILINX BOCHHYIO CIYyKOy,
cinyk0y B opraHax BHYTPEHHHUX e, [ 0CyJapCTBEHHOW NPOTHBOMOKAPHOW ciy:k0e,
OopraHax 1o KOHTPOJIO 32 000POTOM HAPKOTHYECKUX CPEACTB U MCUXOTPOMHBIX BEILIECTB,
YUPEKACHHUAX U OpraHax yrojoBHO-UCIIOJHUTEIbHON CUCTEMbI, BOMCKAX HALMOHAILHON
reapauu Poccuiickoit Denepaiuu, opraHax NpUHYIUTEILHOTO HcnoHeHus: Poccuiickoit
denepanuu, U UX CEME».

54. ®epnepanbhblil 3akoH OT 28 nexadbps 2013 r. Ne 426-D3 «O cneumanbHOU
OLIEHKE YCJIOBUM TPyAa» (C M3BMEHEHUSAMH U JOTIOJTHEHUSIMH ).

55. Ilpuka3z Muntpyna P® ot 3 nosOpsa 2015 r. Ne 843n «O06 yrBepkneHuH
[lopsinka dopMupoBaHusA, XpaHEHHA M HCIMOJB30BAHUA CBEICHHIA, COAEP/KAIMXCA B
MdenepalbHON TOCYJAPCTBEHHOH HWHPOPMAIIMOHHOH CHCTEME YyueTa pe3yJbTaToB
MPOBEICHUS CIIEUHAIbHON OLIEHKH ycioBuil Tpyaa» (B peaakuuu [IpukazoB MuHTpyaa
P® ot 14 Hos0ps 2016 r. Ne 6421, ot 05 nexadps 2016 r. Ne 710s, ot 27 anpens 2020 r.
Ne 213n).

Jlureparypa:
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2005. 11.I'paxem X.T., benner P. Ynpasnenue uenoBeueckumu pecypcamu. — M.:
MHUTHU-JIAHA, 2003.

66. Meccnep I'. Ynpasnenue nepconanom. — M.: U3n-so «kBMHOM», 2004,

67. Mpoda B.B., Ilonosunko B.C. YnpasneHue nepcoHagioM Hay4HO-
MPOH3BO/ICTBEHHBIX Opranu3anuii. — M.: Madopm-3uanue, 2021.



68. Jwmpoys . Motusamms. — M.: DKCMO, 2017.

69. Jlypakosa WU.b. Ynpasnenue nepconanom: orbop u Haiim. — M.: LleHTp,
2004.

70. 3apruiara u ynpaeneHue nepconanom 8.1: mpaktuu. [loc. Cenumen
H.B., pea. M.:KnoPyc 2020.

71.  Kaszanuea C.M. CO0OpHUK KOHKPETHBIX CUTYaLIMil 11 CaMOCTOSTEIbHOM
paboThl CTYIEHTOB 10 MEHEHDKMEHTY U MapKETUHIY: YueOHoe nocobue: B 2 u. —
TTUMDVII, 2023.

72.  Kaprawos C.A., Oneros H0.I'., Kokopes M. A. PexpyTunr: Haiim
nepconana. Yuedunoe nocodue. / [lon pen. KO.I'. Onerosa. — M.: Dk3amen, 2022, 2023.

73.  Kaprawosa JI.B. Ctpaterus ynpaBjeHusa 4€I0BEYECKMMU PECYPCAMH U
onenka ero 3G dextusHoctu. — M.: Undopm-3nanne, 2023.

74.  KamanoB M.M. Teopus u [Ipaktuka pemeHns KOHQAUKTHBIX CUTYyaLUH.
— M.: Apocnasnb: Pemaep, 2023.

75.  Jlykwnuesa JL.W. Ynpasnenue nepconanom. Kypc nexumii. — M.: Omera-Jl,
2017.

76.  Jlykamesuu B.B. OcHOBBI ynpaBiieHust nepcoHanoM: yuebHoe nocodue,
2-e u3n., nepepad. u gon. M.: KuoPyc, 2020.

77.  Cnyxba ynpaBneHus nepcoHanom: yaebnoe nocobue. Kubanos A f.,
Konosanosa B.I"., Yiuakosa M.B. M.: KuoPyc, 2021.

78.  VYnpasieHue nepcoHaioM: yuebHoe nocobue, 2-e usa., crep. Kubanos
Al M.: KnoPyc, 2021.

4. KoHTpo./1b H OLIeHNBAHHE Pe3YJIbTATOB 0CBOEHHS 00pa30BaTeIbLHOMH
NPOrpamMMmbli

B cootsercTBuM ¢ DenepanbHbiM 3ak0HOM 0T 29 nexabpsa 2012 r. Ne 273-D3 «O06
obpasosanuun B Poccuiickoii @epepauun», ¢ yuderoM mnoJoxxeHuil llpukasa
MunoOpuayku P® ot 1 urosist 2013 r. No 499 «O06 yreepxkaenun [lopsaka opranusaiuu
M OCYLIeCTBIEHHMS  0Opa3oBaTe/NbHOM  JEATENBHOCTH 10  JIONOJHUTEIbHBIM
npo(eccCHoHaNbHBIM ~ MpPOrpaMMam»,  WTOrOBas  arTectauus  OOyuyarouIMxcs,
3aBepIaloIuX O0yuyeHHe 1O JIOMOJHUTENbHOM mnpodecCHoHaNbHOM mnporpamme
npogeccuoHanbHOM NEPenoaAroToBKe, ABAAETCSA 00A3aTEIbHOM.

[lenbt0 UTOrOBOW aTTECTAMU SBAACTCA YCTAHOBJICHUE YPOBHS MOArOTOBKU M
OCBO€HHsI HOBBIX KOMITETEHIIMI CJIyIIaTeNs M0 AOMOJHUTENbHOM NpodecCuOHANbHOM
nporpamMme 1mpoecCHOHaIbHOM NEePernoaroTOBKE.

Hrorosas arrecrauus MO3BOJIIET BbIABUTB M OOBEKTMBHO  OLIEHWTH
TEOPETHYECKYIO U MPAKTHYECKYIO MOATOTOBKY CAYIIATEA.

Utorosas arrecrauusa mno gaHHoi [Iporpamme mnpoBoautcs B opme
MUCbMEHHOIO TECTUPOBAHMS, BBIMOJIHEHHA UTONOBOTO 3aJaHus MO JAaHHOMY KypCy U
MPEeAOCTABICHUEM OTUYETa O CTAXKUPOBKE CITYLLIATEJIEM.

[Topsinok mpoBeaEHMs ATTECTALMOHHBIX MCIBITAHUH OMpeaenseTcss HaCTOsIIEeH
[IporpaMmoii ¥ J0BOAMTCS [0 CBEAEHUS CIHylIATENIEd TNEepe] HayaloM KypCOB
npo (HheCCUOHATBHOM MEPENnOArOTOBKH.

[IpomexyTouHas arrecTalus MPOBOAUTCS C LIEJIbIO BbISIBJICHUS] YPOBHS OCBOCHHUSA
HOBBIX KOMIIETEHLIHH clyuiaress B nporiecce 00y4eHus no

NOTIONTHUTENNBHOW TMPOEeCCHOHANIBHOW  MporpaMMe  NMpogecCHOHAIBHON
MEepernoAroTOBKeE.
HroroBas m mpomekyTodHas aTTeCTalusi MPoOBOAMTCH B (pOpME MUCBMEHHOIO



TECTUPOBAHUSA UM TECTUPOBAHUS C UCMOIb30BAHUEM IEKTPOHHBIX 00PA30BATENbHbIX
TEXHOJIOTHH 10 MPUHLIMITY «3a9€T»/«HE 3a4eT».

Kpurepuu ouieHKH 3HaHMI ClTyIIaTelen:

- «3auer»: 80% -100% mpaBUIBHBIX OTBETOB - CITYIIATENb MOKa3aj TITy0OKHe U
BCECTOPOHHME 3HAHUS MO BHIHOCUMOMY Ha TECTUPOBAHUE MaTepually B COOTBETCTBHUHU C
yueOHOM mporpaMMoii, BiaaeeT TpeOOBaHUIMU HOPMATUBHBIX JOKYMEHTOB;

- «He3zauer»: 0T 0% 10 79% npaBUibHBIX OTBETOB - CJYIIATEb IEMOHCTPUPYET
HE3HAHWE OCHOBHBIX TMOJIOKEHUH BBIHOCMMOTO Ha TECTUPOBAHME MATEPHaAJa; HE 3HAET
TpeGoBaHMi1 HOPMAaTUBHBIX JOKYMEHTOB; HE B COCTOSTHMH J1aTh CAMOCTOATENbHbIN OTBET
Ha BOMPOCHI.

[Ipuem UTOrOBOM N MPOMEKYTOUHOM ATTECTALMN MOZKET OCYILECTBIATHCS OTHUM
npenoaaBaTeaeM, HMEIOMIUM COOTBETCTBYIOMIYIO KBaNH(UKALIHIO.

[locne 3aBeplueHuss NPOMEKYTOUHOM AaTTECTALMU PE3yJIbTaTbl BHOCATCS B
MPOTOKOJ aTTECTALLHOHHOH KOMHUCCHH 110 00yUYE€HHUIO 00yUaroLLMXCs.

ITocne 3aBeplueHUs UTOrOBOM TECTUPOBAHUA PE3YJIbTAThl BHOCATCS B IPOTOKOJ
aTTECTAallMOHHON KOMUCCHH TI0 BBITYCKY OOYTarOIMXCs.

[loBTOpHAs caavya UTOrOBOM aTTECTALMU C LIEIbI0 NOBBILEHUS [0J0KUTEAbHON
OLICHKH HE AOMYCKAETCA.

OOyuaromMes, He  TPOXOJMBITAM  aTTECTAIIMOHHBIX  WCIBITAHWH  TI0
YBaOKHMTEJLHOH MpuyuHe (M0 MEAWIWHCKAM TOKa3aHWsSIM WIA B JAPYTHUX
UCKIIIOUMTENIBHBIX  CIlyyasX, JOKYMEHTAJbHO  TIOATBEPXKACHHBIX), a  TaKKe
oOy4arommMcsi MOJYUYUBIIUM OLEHKY «HE3a4yeT», MPEJOCTaBIAETCS BO3MOIKHOCTD
MPOUTH UTOTOBYIO ATTECTALIMIO MTOBTOPHO.

4.1. TecroBble 3a1aHHUA 1/ HTOCOBOH ATTECTALMH

TecToBbI€ 3a1aHU 1J151 UTONOBOM aTTeCTAllUuH MPUBCIACHBI B IIPHUJIOKEHHUH 1.

5. ®opma 10KyMeHTa, BbIAABAEMOTO0 M0 Pe3yJbTaTaM 0CBOEHHS NPOrPaMMbl

Ha ocHoBanum PELICHWA aTTECTAIITMOHHOW KOMWCCHH JIHgaM, Tpomeamrnm

HTOTOBYH) aTTECTALIMIO, BLIOACTCA [OHILIOM O HpOd)eCCHOHa.I]BHDﬁ NepernoaroToBKeE

YCTAaHOBJICHHOT'O OGPHBU,EI Mo 1nporpamMmme «ynpaBHEHHe nepcoHaJioM OpraHusanmu» C

npucBoeHueM kBainurauuu «CnenuasucT rno yrnpasaeHUIO NepcoHagom» oobemom 250
aKaJeMAYECKHUX YacoB.



